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U.S. ARMY AEROMEDICAL RESEARCH LABORATORY
FORT RUCKER, AL 36362-0577
    
       
 REPLY TO 
 ATTENTION OF

MCMR-UAC-IM  	                    					          	 DATE:      					       

MEMORANDUM FOR Tour Coordinator, 6901 Farrel Rd., US Army Aeromedical Research Laboratory, Ft Rucker, AL 36362

SUBJECT:  Tour Request 


1.  I am requesting a tour of the USAARL for the following group:
a. Name of group:      
b. Number of personnel attending:      
c. Names of foreign visitors:      
d. [bookmark: _GoBack]Number of VIPs that are a part of your tour request (GS15/O5 or above):      
e. Reason for visit (please be specific):       

2.  I am requesting this tour for:
a. Date:      
b. Start time:       End Time:      

3.  The stops that I am requesting to visit are:
     a.      
     b.      
     c.      
     d.      

4.  I understand that this is only a request and that it first must be approved by the Detachment Commander of USAARL.  If I am planning a visit to the MARS lab, I understand that transportation arrangements must be made.  If I am not contacted within five working days, I will contact the tour POC at 334-255-6951/6920.

5.  In the event that the tour is in need of cancellation or modification, I will request that change in writing.  If I fail to do so, the group will be considered a ‘no show’ and a letter from the requesting office’s Commander stating the necessity of the tour will have to accompany any further tour requests. 

6.  Upon approval of the tour, it is understood that the start time is 10-15 minutes prior for sign-in purposes.  

7.  POC for this memo is the undersigned at Phone Number.  E-Mail Address

    John Smith
                             	    SGT, USA
                      	    NCOIC, WHPD


Authorizing Official 							
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